Mynnnunansnoe 61o/KeTHOE yupekIeHHE 10NOIHATETLHOr0 00pPa30BaHNs
«IlenTp AonoanuTeLHOr0 06pasosanus - LlenTp HHPOPMALHOHHBIX TeXHOIOrHI»

oNXog

[IPUHSATO YTBEPXJIEHO ?
Ha 3aC€/laHuH I1e/ICOBETa

npotokon Ne 3 or 11.01.2018 kazoM Ne 6 ot 11.01.2018

INNOJIO)KEHUE O 3ALUTE NEPCOHAJIbHbBIX AAHHBIX
PABOTHHUKOB, OBYYAIOILLUXCS U UX POJAUTEJIEMN.

1.OBLIME MOJIOXKEHMUS

l.1. Hacrosmee [Tonoxenue ycraHaBIMBaeT MHOPSLOK paGoret MBYJIO  «llentp
MHOOPMALMOHHBIX TEXHONOTHH»» Jajee — LEHTp, C LEbio nojyyeHusi, o0paboTky,
XpaHCHHWA M TMepefayd JIOKYMEHTOB, COJEpIKallluX CBEAEHHS, OTHECEHHBIE K
[E€PCOHAIBHBIM JIaHHBIM PAOOTHUKOB U 00YYaIOIIUXCS.
1.2. Henb nacrosmero ITonoxkeHns — 3alura NepCOHANBHBIX JAaHHBIX pabOTHUKOB |
O0yHaIOIMXC M MX POJMTENell OT HECAHKUMOHMPOBAHHOIO JOCTYNA M pasrianieHus.
[lepconanbhpie  naHHBIE  ABASIOTCA  KOH(HMIACHIMATIBHOIM, CTPOro  OXpaHsAEeMOii
HHpOpMaLHei.
1.3. Hactosmee ITonoxkenue pa3paGoTaHo B COOTBETCTBHH C DeepaibHbIM 3aKOHOM PD
ot 27 mona 2006 r. Ne 152-@3 (pex. ot 25.07.2011) «O NIEPCOHAJIBHBIX JaHHBIX»;
®ejiepanbhbIM 3ak0HOM P® o1 27 monst 2006 r. Ne 149-03 (pea. ot 06.04.2011, ¢ u3m.
or 21.07.2011) «O6 wunpopmaumu, HHGOPMALMOHHBIX TEXHONOIHSAX M  3alIATE
uHopmaimny; Ionokennem «O6 ocoGeHHOCTAX 06paGOTKM NIEPCOHAIBHBIX JIaHHBIX,
OCYUIECTBIACMBIX €3 HCIOIB30BAHUA CPE/CTB aBTOMATH3ALMM», YTBEPHKICHHBIM
[OCTaHOBJICHHEM NpaBHuTe/IbCTBa OT 15.09.2008 Ne 687: Tpynobim kogekcom P® (pes.
o1 19.07.2011) u apyrumu AeficTBYIOIMMHE HOPMATHBHO-NIPABOBBIMH aKTAMH.
1.4, OGpaGotka (momyueHwe, WCIONBL30BAHUE, Iepeaaya, XpaHEHHE U 3alUTa)
MEPCOHAILHBIX  JaHHBIX pabOTHMKa M  O0ydyalolmerocs MOXET OCYLIECTBIATHCS
UCKJIFOUUTEIBHO B LIENAX:
® obecrieuenns co0mo/IeHHs 3aKOHOB H HHBIX HOPMATHBHBIX NPABOBBIX AKTOB
® cozefictBusi paGOTHUKY B TPYJIOYCTPOMCTBE, OOYYEHMM H MPOIBHKEHHH 10
ciyx0e, o0yuaromumes — B 00yueHHH %
® olecrieyeHns JuuHOH OesomacHOCTH paGOTHHKA,  0BY4YaloOmerocs M ero
poaurenein
® KOHTPOJIA KOJMYECTBA M KAyecTBAa BBINOJIHAEMONH paboThl M obecreyeHus
COXPaHHOCTH UMYIIECTBA B MUHMMAJILHO HEOOXOAMMOM IS 9THX Lieieii 06beMe
® KOHTpOIs KauecTBa OOydeHMs M OOECredeHHsi COXPAHHOCTH MMYIIECTBA B
MHUHHUMAJIbHO HEOOXOAMMOM /IS ITHX Leseii oObeme.
1.5. Hacrosiee ITonokenne 1 M3MEHEHHs K HEMY YTBEP/KAAIOTCS JIMPEKTOPOM LIEHTpA.
Ilpunumaercs Ha 3acenanuu Ilenarornyeckoro Cosere. Bee pabOTHUKU JOJKHBI OBITH
O3HAKOMJICHBI € IaHHBIM [10/105KEHHEM 1 U3BMEHEHUSAMH K HEMY MO/l POCIIHCh.
1.6. B Hacrosiem [TooxeHN# HCIIOIb30BaHbI CllE/TYIOIIHE TEPMUHBI 1 OIpE/ICTICHHUS
Ilepconanbubie nanubie paGoTHHKa — mo0as MHMOPMALMS, OTHOCAIIASCH K
OMpE/IC/IeHHOMY  (pu3nYecKoMy Jmiy (paGOTHHKY), HEOOXOAMMAs LEHTPY B CBS3H C
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TPYAOBBIMU OTHOUIECHUSMH, B TOM 4YHCIE, (paMUIUsl, UMs, OTYECTBO, T'OJl, MECHII,
JlaTa U MECTO POXKACHUS, aIpec, CEMENHOE, COLMAIbHOE, UMYIIECTBEHHOE IOJIOKEHUE,
obpazoBanue, nmpodeccus, 10Xoabl pabOTHHKA, Apyras HHOOpPMAIIHS.

I[lepconanbHble JaHHbIEe oOy4daromerocss — wuHboOpMaIus, Kacarouascs
KOHKpPETHOTO 00ydYaromierocsi, Kotopas HeoOXoauMma omneparopy (IupekTopy U (Win)
YIOJHOMOYEHHOMY UM JIMIy) B CBS3U C OTHOLICHUSIMH, BO3HUKAIOUIUMU MEXIY
pOAUTENAMH (3aKOHHBIMU MPEACTABUTEISIMH ) 00YUYaIOIIeTOCS U LEHTPOM.

O0padoTKka MepCcoOHAJBHBIX JAHHBIX — JICUCTBUS (OMepaluu) ¢ MePCOHATBLHBIMU
JMAaHHBIMM, BKJIIOYAsh CHCTEMAaTH3allMIo, HAKOIUICHHE, XpaHEHUE, KOMOWHUpPOBAHHUE,
yTOouHeHHe (0OHOBIIEHUE, U3MEHEHUE), UCIIOJIb30BAHHE, PACTIPOCTPAHEHHE (B TOM YHCIIE
nepeaady, o0e3nMunBaHue, OJIOKUPOBAaHUE, YHUUTOKEHUE TEPCOHATBHBIX JAHHBIX.

3amuTa NEePCOHANBHBIX JAHHBIX — JEATEIBHOCTh YIOJIHOMOYEHHBIX JIUI[ IO
00eCleyeHnI0 C TMOMOIIBI0 JIOKAJIBHOTO  PEryJIUpOBaHHs TMOpsiaka 00paboTKu
MEPCOHAIBHBIX JIaHHBIX M OO0ECIEYEHUE OPTraHU3alMOHHO-TEXHUYECKUX MEP 3alllUThl
uHpopMaluu OT HEMPAaBOMEPHOTO JOCTYIA, YHUUYTOXKEHUS, MOIUPUIIUPOBAHUA,
OJIOKMPOBAHMSI, KOIIUPOBAHUS, IPEOCTABICHUS, PACTIPOCTPAHEHUSI.

Kondunennuanbnas uadopmanus — 310 uapopmaius (B TOKyMEHTHPOBAHHOM
WU DJIEKTPOHHOM BHJE), JTOCTYNl K KOTOPOW OrPaHHYMBAETCS B COOTBETCTBUU C
3aKkoHOAaTeIbCcTBOM Poccuiickoit Denepanuu.

2. TOKYMEHTBI, COJIEP’KAIIIUE CBEJIEHUS,
COCTABJISIIOIIME TMTEPCOHAJILHBIE JAHHBIE

2.1. JIOKyMeHTBI, cojAep:Kallue CBeJeHHs, Heo0XoAuMble IJs 3aKJIIYeHHS,
W3MEHEHHMs MJIH NMPeKpPalleHusi TPYAOBOro A0roBopa ¢ padloTHUKOM (0(popMiIeHHs
TPYAOBbIX OTHOLIEHHH C PA00OTHUKOM):

- IaCIOPT;

- TOKyMeHTbI 00 00pa3oBaHnH, KBaU(DUKAIIY;

-  MEIMUUHCKOE 3aKJII0YeHHe OO0 OTCYTCTBHHM NPOTHBOIIOKA3aHUN JUISL 3aHSATHUS
KOHKPETHBIM BHJIOM JICSITEIbHOCTH B 00pa30BaTEeIbHOM YUPEKICHUU;

- CTPaxoBO€E CBUAETEIBCTBO I'OCYIaPCTBEHHOIO IEHCUOHHOI'O CTPAaXOBAHMS;

- UHH;

- chOpaBka O Haiduuuud  (OTCYTCTBUM) CYIAMMOCTH U (WiaM) ¢akra YrojJoBHOIO
npecieoBaHus, JIMOO O  TMpEeKpalleHUH  YroJOBHOTO  IPECIEOBAHUS IO
peadbMIMTUPYIOIIMM OCHOBAHUSIM, BBIIAHHYIO B MOpSAJKE U MO (popme, yCTaHOBICHHOU
denepaabHbIM OPraHOM HCIIOJIHUTEIBHOMN BIACTH.

- CripaBKa 0 TOM, SIBJISIETCS] MJIM HE SIBJISIETCS JIULO NOJIBEPTHYTHIM aJMUHUCTPATUBHOMY
HaKa3aHUIO 3a NMOTpeblieHne HapKOTUYECKUX CPEJCTB UM MCUXOTPOIHBIX BEHIECTB Oe3
Ha3HAYEHUs Bpaya MO0 HOBBIX MOTEHIIHAIIBHO OMACHBIX ICUXO0AKTUBHBIX BEIIECTB

- TOKYMEHT BOMHCKOTO Y4€Ta.

2.2. JIOKyMeHTbI, coJep:kaliue CBeJdeHHs], He00XOaMMble VISl NPeJ0CTABJICHHUS
Pa0OTHMKY TapaHTHl M  KOMIIEHCAllUil, YCTAHOBJEHHBIX JAeHCTBYIOIINM
3aKOHOJATEIbCTBOM:

- IOKYMCHTEI O COCTAaBC€ CCMbBU,;

- TOKYMEHTBI O COCTOSTHIH 3/I0POBbsI (CBEICHUSI 00 MHBAJIUTHOCTH U T.I1.);
- IOKYMEHTBI O COCTOSIHUM 3JIOPOBBS JIeTe U JAPYrux  OJU3KUX  POJICTBEHHUKOB
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(HammpuMep, CIIpaBKU 00 MHBAJIUAHOCTH, O HAJTMYUHU XPOHUYECKUX 3a00s1eBaHui);

- JOKYMEHTbI, IOATBEP/KAAIOLIUE NTPABO HA JONOJIHUTENIbHbBIE TAPAHTUHA U KOMIIEHCALIUU
[0 ONPEJEICHHBIM OCHOBAaHUSAM, NPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM (JIOHOPCTBE,
HaXO0XKJICHUH B 30HE BO3/AECUCTBUS paJualliy B CBsA3M ¢ aBapueil Ha UepHoObIIbCKOM ADC
U T.IL.);

- TJOKYMEHTBI 0 O€peMEHHOCTH paOOTHUIIBI;

- JOKYMEHTBI O BO3pacTe MaJIOJIETHUX JETeH;

- TOKYMEHTBI O MECTE 00y4YEeHHMSI IeTEH.

2.3. JlokyMeHTBI, cojep:Kallue CBeJeHUsl, Heo0XoauMble ISl peaju3aluu
KOHCTUTYIIHOHHOI0 TpPaBa HAa MoJydeHHe 001ero o0pa3oBaHusi, B TOM YHCJIe
3aKJII0YEHHUs J0r0OBOPa ¢ POAUTENSIMHU (3AKOHHBIMH NPeICTABUTEISIMMU):

- IOKYMEHTBI, YIO0CTOBEPSIOUIUI TUYHOCTh 00yJaroerocs: (CBUAETENBCTBO O POKICHUU
WJIU TIACTIIOPT), MECTE PErUCTPALIHN U yUEOBI.

2.4. JIOKyMeHTBI, cojJep:kaiiue CcBeJdeHHsl, He0OXOaAuMble ISl NPeI0CTABJICHHUS
o0yuawiieMycsi TapaHTHii W KOMIEHCAIIMA, YCTAHOBJIEHHBIX AeHCTBYHOIIUM
3aKOHO/AATeIbCTBOM:

- TOKYMEHTHI O COCTAaBE CEMBHU

- JOKYMEHTbl O COCTOSIHUU 3I0pOBbSl (CBEIEHUS OO0 HWHBAJIUIHOCTH, O HAJTUYUU
XpOHUYECKUX 3a001€BaHUM U T.I1.)

- JIOKYMEHTBI, IOATBEPKIAIOIIME ITPABO HA JOIOJIHUTEIIbHBIE TAPAHTUN U KOMIIEHCALIMU
[0 ONpPENEICHHBIM OCHOBAaHUSM, MPEIYCMOTPEHHBIM 3aKOHOJIATEIbCTBOM (POAUTENNU-
WMHBAJIN/Ibl, HETIOJIHAs CeMbsl, peOCHOK-CHUpPOTa U T.I1.)

3. YCJIOBUSA NPOBEJAEHUS OBPABOTKU NEPCOHAJIBHBIX TIAHHBIX
3.1. O0pab6oTKka nNepCcOHAJIBHBIX JAHHBIX PA00OTHHKA.

3.1.1. ObpaboTtka (momydyeHue, cOOp, UCMOIb30BaHUE, Tepeadya, XpaHeHUe U 3aluTa)
NEePCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIBHO B IIEIIAX:

- obecrnieueHus: COONIOZICHUS 3aKOHOB U UHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB,

- COZIeHCTBHSI paOOTHUKAM B TPYJOYCTPONCTBE, 00yUYEHUU U MPOJABUKEHUU T10 CITYXkKOe,
- obecrieueHus TMYHOM 6€30MacHOCTH paOOTHUKOB,

- KOHTPOJISI KOJTMYECTBA U Ka4eCTBA BHITIOJIHSIEMOM pabOTHI,

- obecrieueHusi COXpaHHOCTH UMYIIIECTBA,

B MUHHAMAJILHO HEOOXOJUMOM IS DTHUX LieJIEl 00beEME.

3.1.2. Bce nepcoHalibHbIe JaHHbIE paOOTHHKA MOXHO IOJIYy4aTh TOJBKO y HETO CaMoro,
32 HUCKJIIOYEHHWEM CIIy4aeB, NPEAyCMOTPEHHBIX (enepambHbIM 3akoHOM. Ecmm
NEepCOHAIbHbIE JJaHHBbIE PAOOTHUKA, BO3MOXHO, ITOJIYYUTh TOJIBKO Y TPETHEN CTOPOHBI, TO
PpabOTHHK JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HErO JIOJIKHO OBITh MOJy4EHO
NUCbMEHHOE cornacue. PaGoTHUK nomKeH ObITh NPOMH(GOPMUPOBAH O LEJSX,
IpeJoiaraeMbIX UICTOYHUKAX U CIOCO0aX MOITYYeHHs MEePCOHANIbHBIX JaHHBIX, a TAKKe
0 XapakTepe MOAJEekKaUIUX MOJTYYEHUIO MEPCOHAIbHBIX JaHHBIX U MOCJIEICTBUSAX OTKa3a
JaTh  NHACBMEHHOE  COIJJaCM€ Ha  HUX IOJIy4YCHHE.
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3.1.3. B coorBerctBuu co crT. 24 Koucturynuu PO onepatop (pyKOBOAHMTENb
00pa3oBaTENIbHOTO  YUPEXKJEHUS W (WIM) YHOOJIHOMOYEHHOE UM JIMIIO) BIPaBe
OCYIIECTBIIATH cOOp, Mepeiavy, YHUUTOKEHHE, XpaHEHUE, UCTIOJIb30BaHHe UH(POPMAIIIT
0 TOJUTHYECKHUX, DPEIUTHO3HBIX, IPYTUX YOEXKICHHUAX U YACTHOM KHU3HU, a TaKKe
uH(popMaluy, Hapylawlie TalHy Mepenucky, TeIePOHHBIX MEPEeroBOPOB, MOYTOBBIX,
TenerpadHbIX U MHBIX COOOIIEHU pabOTHUKA TOIBKO C €r0 MUCHMEHHOTO COTJIACHUS WU
HAa OCHOBaHUU CyJI€OHOTO pEIICHHUS.

3.2. O0pab6oTKa NepCOHAJBHBIX JAHHBIX 00y4aI0IIerocs.

3.2.1. O6paboTka (mosrydeHue, cOop, UCMOIB30BaHKE, Mepeaada, XpaHCHHE W 3alluTa)
MEPCOHATBHBIX JAHHBIX OOYYAIOMIETOCSd MOXET OCYIIECTBIATHCS HCKIIOUUTEIHHO B
EJISX

- obecrnieueHus: COOMIOZCHUS 3aKOHOB U UHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB,
- KOHTPOJIS KOJIMYECTBA U KauecTBa OOyUCHUS,
B MHHHUMAJILHO HEOOXOIMMOM JUISI DTUX LIEJIEH 00BEME.

3.2.2. Bce nepcoHanbHbIE JaHHbIE HECOBEPIIEHHOJIETHETO 00YYarOIIerocs A0 MOIyYeHHs
UM OCHOBHOIO 0Omero oOpa3oBaHHMs MOYKHO IIOJy4aTb TOJBKO Yy €ro poaUTeNel
(3aKkoHHBIX mIpezcTaBuTesnei). Ecau nmepcoHanbHble JaHHBIE 00YYalOLIErocs BO3MOXKHO
MOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO POJIUTENH (3aKOHHBIE MPEACTABUTENIN)
oOyyaromerocs AOJKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee M OT HUX JIOJDKHO OBIThH
NOJy4eHO MUCbMEHHOe coriacue. Poaurenu (3akoHHbIE MPEACTaBUTENHN) 00Y4arOIIerocs
JOJKHBI OBITH TPOMH(DOPMHUPOBAH O LIEAX, MPEANOaraéMblX UCTOUYHUKAX U Crocobax
IIOJIyYEHHUs IEPCOHAJBHBIX JAHHBIX, & TAKXKE€ O XapaKTepe MNOJUICKAIUX IOIYYEHHIO
NEPCOHANBbHBIX JaHHBIX W MOCJIEACTBUSX OTKa3a JaThb HMUCBMEHHOE corjache Ha HuX
HOJyYCHHE.

3.2.3. Bce mnepcoHalbHBIE JaHHBIE HECOBEPIIESHHOJICTHETO OOYYaroMmIerocss IocIe
MONYyYeHWsT WM  OCHOBHOTO oOmero oOpa3oBaHHsl WM COBEPIICHHOJETHETO
00ydaroIerocst MOKHO TMOJIy4aTh TOJIBKO y HEro camoro. Eciu mepcoHanbHbIC JTaHHbBIE
TaKOTO 00YYaIOIIErocsi BO3MOXKHO TMOJYUUTh TOJIBKO Y TPEThE CTOPOHBI, TO OH JOJDKECH
ObITH YBEOMJIEH OO0 3TOM 3apaHee M OT HEro JOJHKHO OBITh MOJYYEHO MUCBMEHHOE
cornmacue. Takoil oOydwaromuiicss JOMKeH OBbITh NPOMH(DOPMHUPOBAH O IIEIISAX,
MPEIITOJIAraeMbIX UCTOYHUKAX M CITOCO0AX MOJYYCHHS IMEPCOHABHBIX JaHHBIX, & TAKKE
0 XapakTepe MOAJIeKAIINX MOTYUYCHUIO MEPCOHAIBHBIX JAHHBIX U MOCIEACTBUSIX OTKa3a
JaTh MUCHbMEHHOE COTJIaCHe HA UX TOJTyYeHHE.

3.2.4. B cootrBerctBuu co cT. 24 Koncturynuu P® oneparop (pykoBOIUTENb
00pa3oBaTENbHOTO YUYPEXKJICHUS U (WIM) YIOJIHOMOYEHHOE UM JIMIIO) BIpPaBe
OCYUIECTBIISITh COOp, Mepenavy, YHHYTOKEHUE, XpaHeHHe, UCII0JIb30BaHNEe HHPOpMAITUU
O TMOJIMTHYECKUX, PEIIUTHO3HBIX, APYTUX YOEKACHUSX M YaCTHOM JKM3HHM, a TaKXKe
uHpOpMaIMK, HapylIaroleld TailHy MepenucKy, Teae(OHHBIX MePEroBOPOB, MOUYTOBBIX,
TenerpadHbIX U UHBIX COOOLIEHUI 00yYaronierocsi TOJIbKO ¢ €ro MMCbMEHHOTO COTIacusi
(cormacuss ~ poauTened  (3aKOHHBIX — IPEACTABHUTENEH)  HECOBEPIICHHOJIETHETO
oOyudarolierocst 10 MOJyYEHUsT UM OCHOBHOI'O o0miero oopazoBanus), popma KOTOPOro
onpexaensiercs 4.4 cr.9 @enepanbHOro 3akoHa «O 3alIuTe NMEPCOHAIBHBIX JTaHHBIX)» WU



Ha OCHOBAHHNHU cyne6Hor0 peUICHUA.

4. P OPMUPOBAHMUE U BEAEHUE JEJI,
KACAIOIIUXCS HEPCOHAJIBHBIX JAHHBIX

4.1. IlepcoHasibHbIE JaHHbIE PAOOTHHMKA Pa3MEIIAIOTCS B JIMYHOW KapTOYKE pabOTHHKA
(dopmbl T-2, KOTOpas 3amoNHAETCS MOCIE M3LAHMS MIPHKa3a O €ro IMpueMe Ha padoTy H
JUYHOM Jienie. JINuHble KapTOUYKU U JIMYHBIE Jiesla pa0OTHUKOB XPAHATCS B CHEIIUMAIBHO
000pyZ0BaHHBIX HECTOPAEMBIX IIKa(dax B aI(paBUTHOM IMOPSIJIKE.

4.2. TlepcoHasibHbIE JaHHBbIE OOYYaIOIIErocsl pa3MENIaloTCs B MpPUKa3axX O 3a4UCICHUU,
M3/1aBaeMbI€ TI0 MEPE KOMIUIEKTOBAHMSI TPYII U XPAHITCS B IOKYMEHTAaX B COOTBETCTBUU
C HOMEHKJIATYpPOH JEN YUPEKICHHUS.

4.3. [IpaBo nocTyna K JUYHBIM JaHHBIM PAOOTHUKOB W OOYYArOIIMXCS MMEIOT TOJIBKO
orneparop (PyKOBOAUTEIh 00Pa30BaATEIBHOIO YUPEKACHUS U (UIK) YIIOJTHOMOUYEHHOE UM
JIWIIO) U JIMIIA, YITOJTHOMOYCHHBIC JICHCTBYIONINM 3aKOHOAATEIIHCTBOM.

5. XPAHEHME U NCIIOJIb3OBAHUE IIEPCOHAJIBHBIX JTAHHBIX

5.1. [lepconanbHble AaHHBIE PAOOTHUKOB M OOYYAIOIIMXCS XPAHATCS Ha DJIEKTPOHHBIX
HOCHUTEJISIX Ha cepBepe oO0pa3oBaTEeIbHOTO YUYPEXKACHHUS, a TakKe Ha OYMaKHBIX H
AIIEKTPOHHBIX HOCUTENSAX y oneparopa (pyKoBOAUTENSI 00pa30BaTENbHOTO YUPEKICHUS U
(WKM) YIOJTHOMOYEHHOTO UM JIUIIA).

5.2. IIpu pabote ¢ mepcoHATBHBIMUA JAaHHBIMH B IEJISIX OOecrieueHus: nH()OpMaImOHHON
0e301aCHOCTH HEOOXOAUMO, YTOOBI:

- pabouasi cTaHIusA, MpeaHA3HA4YeHHas ISl 0O0paOOTKM KOH(PUIACHIIMATBHBIX JTaHHBIX,
npoluia cepTUPUKALNNUIO U MMella COOTBETCTBYIONIYIO JOKYMEHTAIIUIO, XPAHSIIYIOCS Y
OTBETCTBEHHOTO JIUIIA;

- OIepaTop, OCYIIECTBISIONINN PaboTy C MEPCOHATBHBIMY JAHHBIMH, HE OCTABJISI B CBOE
OTCYTCTBHE KOMIBIOTEP HE3a0JIOKUPOBAHHBIM;

- OTEepaTop UMEJI CBOM MEPCOHANBHBIN MACHTU(GUKATOP U TMapoJib, HE OCTaBIISI €T0 Ha
paboueM MecTe U HE MepeiaBal IPyTruM JIUIaM;

- KoMIbIoTEp ¢ 06a30ii JaHHBIX HE ObLI MOJKIIOYEH K JOKAJIBHON ceTu U ceTu VHTepHeT,
3a UCKJIFOUEHUEM JIMHUI COEIUHEHUS C cepBEpOM 0a3bl JaAHHBIX.

5.3 JInuHble KapTOUYKH YBOJCHHBIX PAOOTHHMKOB XpaHSTCS B apXUBE 00pa30BaTEILHOTO
yupexJeHus B anpaBUTHOM mopsiake B TeueHue 75 meT (ctT. 658 «llepedHss THIOBBIX
YIPaBIEHYECKUX JIOKYMEHTOB, OOpa3yloOIIMXCAd B JI€ATEIbHOCTH OpraHU3aluid, C
YKa3aHHEM CpPOKOB XpaHEHHus», YyTBepxklIeHHoro PykoBonutenem denepaibHoi
apxuBHOM ciy>x0b1 Poccun 25.08. 2010 roxa).

5.4. loctyn K NEpCOHAIbHBIM JIaHHBIM PAOOTHUKOB 0€3 MOJIy4YeHHUs CHELHaTbHOTO
pa3pelieHus] UMEIOT:

5.4.1. pykoBoauTenb 00Pa30BATEIBHOTO YUPEKACHUS;
5.4.2. Oyxranrep;
5.4.3. nmenonpou3BOAUTEb.
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5.5.  JlocTyn K mepCcOHAIBHBIM JIaHHBIM 00yYaromierocst 6€3 MoJyu4eHUs CIeIUaIbHOTO
pa3peleHsI UMEIOT:

5.5.1. pykoBoauTens 00pa30BATEIBLHOTO YUPEKIACHUS;

5.5.2. 3aMecTUTeNH pyKOBOJIUTENSI 00pa30BaTEILHOTO YUPEKIACHUS;

5.5.3. nmenompous3BOUTENE;

5.5.4. megaroru JOMONTHUTEIHHOTO OOpa3oBaHHSA (TOJBKO K IMEPCOHATBHBIM JTaHHBIM
00y4aroIuXCcsl CBOEH IPYIIIbI).

5.6.Ilo0 nHWcbMEHHOMY  3ampocy, Ha  OCHOBaHMHM  NpHUKa3a  PYKOBOJMUTEIS
0o0pa30BaTENbHOIO  YUPEXKACHUSA, K MEPCOHAIbHBIM JAHHBIM  paOOTHUKOB U
00y4aromMXcsi MOT'YT ObITh JONYILEHBI HHBIE JINLIA, B IIpe/ieTaX CBOCH KOMIIETEHLIUY.

5.7. Onepatop  (pykoBoauTeldh  OOpa3oBaTENbHOTO  yupexieHus U (WJn)
VIIOJTHOMOUYEHHOE MM JIMII0) Tpu 00pabOTKE TMEepPCOHANbHBIX JaHHBIX JOJDKCH
PYKOBOJICTBOBAThLCSl HACcTOSIIMM [lojtoskeHHeM, MHCTPYKIIUSAMH W 00s3aH UCIOJIB30BaTh
NIEPCOHATILHBIC JIaHHBIC PAOOTHUKOB W O0YYAIOMIMXCS JIUIIb B TENSX, JUISI KOTOPBIX OHU
OBLIN TIPEIOCTABIICHBI.

6. IIEPEJJAYA IEPCOHAJIBHBIX TAHHBIX

6.1. IlepconanbHple JaHHBIE pabOTHHKA (0OydYaromerocs) He MOTYT OBITh COOOIICHBI
TpeThel CTOpOHE 0€3 MUCHMEHHOTO coryiacus paboTHHMKA, oOywaromierocs: (poauTteneit
(3aKOHHBIX TMPEICTAaBUTEINCH) HECOBEPIICHHOIETHETO 00YUYaOIeTocs A0 MOJYyYCHHS UM
OCHOBHOT0 0011ero o0pa3oBaHus), 3a UCKIIOYEHUEM CIIy4aeB, KOTrJa 3TO HEO0OXOIUMO
JUTSL IPEYTIPERKACHHS YTPO3bl JKU3HU U 3I0pPOBbIO pa0OTHUKA (00yUarouierocs), a Takxke
B CJIy4asix, yCTAHOBJICHHBIX (peiepalbHbIM 3aKOHOM.

6.2. Ilepenaya nepcoHaIbHBIX JJAHHBIX pa0OTHUKA (00YUYAIOIIETroCs) €ro MPeCTaBUTENISIM
MOET OBITh OCYIIECTBICHa B YCTAaHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOJATEIHLCTBOM
MOPSIIKE TOJIBKO B TOM 0O0BEME, KOTOPBIM HEOOXOAWUM [IJIsi BBIMOJHEHUS yKa3aHHBIMHU
MPEACTAaBUTEIAMU UX (DYHKIIHH.

7. IPABA CYBBEKTOB ITIEPCOHAJIBHBIX TAHHBIX
ITIO OBECIIEYEHMUIO 3AINUTHI UX ITEPCOHAJIBHBIX TAHHBIX

7.1. PaGotHukn wu  oOywatomuecss  (poautenud — (3aKOHHBIE — TMPEACTABUTEIIN)
HECOBEPIICHHOJETHUX OOYyYalomuXcs /O TOJYYeHUS HMMH OCHOBHOTO OOIIEro
o0pa3oBaHusl) UMEIOT MIPABO HA MOJIHYI0 MHGOPMAIIUIO O CBOMX MEPCOHATBHBIX JAHHBIX
(TIepCOHANIBHBIX JTAHHBIX CBOUX HECOBEPIIEHHOJIETHUX JETeH 0 TOJNyYeHUS HUMHU
OCHOBHOTO 00I11eT0 00pa3oBaHus) U UX 00pabOTKe, CBOOOMHBIN OeCIIaTHBINA JOCTYI K
CBOMM IIEPCOHAIILHBIM JIaHHBIM (IIEPCOHAJIBHBIM JAaHHBIM CBOUX HECOBEPIIEHHOJIETHUX
JneTel 10 TOoJIydeHHs] MMH OCHOBHOTrO ooOmiero oOpaszoBanusi). PaGoTHuku u
obyuaromuecss  (poautenu  (3aKOHHBIE  TPEACTABUTEIM)  HECOBEPIICHHOJIETHUX
oOydJamuxcss /0 TMOJYy4eHUS WMH OCHOBHOTO OOIIero oO0pa3oBaHHs) MOTYT
notpeOoBaTh MCKIIOYUTh WM WCIPABUTh HEBEPHBbIC WM HETOJHBIC TIEPCOHAIHHBIC
JaHHBIC, a TAKXKE JIaHHbIE, 00pa0OTaHHBIE C HAPYIICHUEM YCTAHOBIICHHBIX TPEOOBAHUM.

7.2. llepcoHanbHbIC JTaHHBIE OIEHOYHOTO XapakTepa paOOTHUK W OO0YyYaroIuiAcs
(ponutenu  (3aKOHHBIE  MPEACTABUTENM) HECOBEPIICHHOJIETHETO OOy4aroIerocs Jo



MOJIYYE€HHS UM OCHOBHOT'O 00IIero 0Opa3oBaHMs) UMEET MPaBO JIOTOJHUTH 3asBJICHUEM,
BBIPAXKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHHUSI.

8. OBA3AHHOCTHU CYBBEKTA INIEPCOHAJIBHBIX TAHHBIX I1O
OBECIIEYEHUIO 1OCTOBEPHOCTH EI'O HIEPCOHAJIBHBIX TAHHBIX

8.1. lns  obecrieyeHnss TOCTOBEPHOCTH TIEPCOHAIBHBIX JAaHHBIX pAOOTHUKH W
oOyuarormmecss  (pOAUTENH  (3aKOHHBIC  TIPEACTABUTENHM)  HECOBEPIICHHOJICTHHX
0o0ydJaromuxcs 10 TOJyYeHUST HMH OCHOBHOro oOmiero oOpa3oBaHusi)) 0OOs3aHbI
NPEIOCTaBISITh OMepaTopy (PYKOBOJMUTENIO OOpa30BATEIBLHOTO YUPSKIACHHUS W (WIJIH)
YIIOJTHOMOYEHHOMY WM JIMITY) CBEJICHHs O ceOe (CBOMX HECOBEPUICHHOICTHUX JETSIX 0
NOJIyYE€HUS UM OCHOBHOT'O 00ILIEr0 00pa30BaHuUs).

8.2. B cnydyae wu3MeHEHUS CBEICHHI, COCTaBJISIONIMX IE€PCOHANBHBIE JIaHHBIE,
HEOOXOAUMBIEC /IS 3aKJIIOUYEHHUS TPYJOBOTO JOTOBOpa pabOTHUK 00si3aH B TeueHue 10
pabounx gHEHl cooOmuTh 00 ASTOM omepaTopy (PYKOBOIUTENO 00pa30BaTEIbHOTO
yupexaeHus U (W) yIIOJTHOMOYSHHOMY UM JIUILY ).

8.3. B ciayuae wW3MEHEHHS CBEICHUW, COCTABJISIIONIMX TICPCOHAIBHBIC JIAHHBIC
COBEPIIEHHOJIETHETO 00YYaroIIerocsi, OH 0053aH B TeUEHUE MecsAlla cOOOUUTh 00 I3TOM
oneparopy (PyKOBOAMUTENIO 00Pa30BaTEIBLHOIO YUpPEKACHUS U (UITK) YITOJTHOMOYEHHOMY
UM JIUILY).

8.4.B ciyuae W3MEHEHHS CBEICHUW, COCTABJISIIONIMX TICPCOHAIBHBIC JIAHHBIC
oOyyaroimerocsi, poAUTENN  (3aKOHHBIC MPEJCTABUTENIN) HECOBEPIICHHOJETHETO
oOydarorierocst 0 MOJy4eHUs UM OCHOBHOTO OOIIero o0pa3oBaHus) 00s3aHbI B TCUCHUE
MecsIla COOOIUTh 00 ATOM OmepaTopy (PYKOBOAMUTEIIO 00pPa30BATEIBHOTO YUPEKICHUS
U (WIKM) YIOJIHOMOYEHHOMY UM JIUILY).

8.5. IIpenocraBinenne pabOTHHKY (OOy4arolieMycsl) TapaHTHHl U KOMIICHCAIUH,
MPEYCMOTPEHHBIX JICHCTBYIOIIUM 3aKOHOJATEIIBCTBOM, OCYIICCTBISICTCSI ¢ MOMEHTA
MPEIOCTABICHUS] COOTBETCTBYIONIUX CBEACHHM, €CIM HMHOE He MPEeayCMOTPEHO
JECHCTBYIOIIMM 3aKOHOIaTEIHCTBOM.

9. OTBETCTBEHHOCTD 3A HAPYIHIEHUE HACTOAILIET'O ITOJIOXKEHUA

9.1.3a mnapymieHue mopsanka o00paboTku (cOopa, XpaHEHHS, HCIOJIb30BAHUS,
pacipoCTpaHEHUsT W 3alIMThl) IEPCOHAJIBHBIX JAHHBIX JOJDKHOCTHOE JIMIO HECET
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh (Ha ocHoBanuu cT. 13.11 «Hapyuienue
YCTAaHOBJIEHHOTO  3aKOHOM  TMopsAjaka cOopa, XpaHEHHs, MCIOJb30BaHUA WU
pacrpocTpaHeHus: HHPOpMaIMK O TpakAaHax (MmepcoHalIbHbIX AaHHbBIX)» Kogekca PD 06
aJIMUHUCTPATUBHBIX TPABOHAPYILICHHUSX ).

9.2.3a mHapymieHHe NpaBUI XpAaHEHHS M WCIOJIb30BAHMS NEPCOHATBHBIX JTAHHBIX,
NOBJIEKIIee 3a Co0OW MarepualnbHBId ymepO paboTogaTento, paOOTHUK HeECeT
MaTepUaJbHYI0  OTBETCTBEHHOCTh (Ha OcCHOBaHuMuM cT. 238 «MarepuanbHas
OTBETCTBEHHOCTh pabOTHMKa 3a ymepOd, NpuUYMHEHHBIH paboTomaremo» u cT.241
«[Ipenenbl MmaTepuanbHOI OTBETCTBEHHOCTH paboTHUKa» Tpynosoro kogekca PO).

9.3. MarepuanpHpiii  ymepO, HaHECEHHBIM paOOTHHKY 3a  CYET  HEHaJJIeXKAIEro



XPaHEHUS U UCIOJb30BAHNS NIEPCOHAIBHBIX JaHHBIX, OMJIEKUT BO3ZMELICHUIO B IIOJIHOM
obveme (ct. 235 «MarepuanbHasi OTBETCTBEHHOCTh paboromarens 3a ymiepo,
IPUYMHEHHBIN UMyILIecTBY paboTHHKa» TpynoBoro kozekca P®d), a mMopanabHbli — B
dopme U pa3mepax, ONPEAEICHHBIX TPYAOBBIM JoroBopoM (ct. 237 «Bo3meuieHue
MOpaJIbHOrO BpeJa, MIPUUYMHEHHOTO paboTHUKY» TpynoBoro koaekca PD).

9.4. Onepatop  (pyKoBOAUTEIh  OOpa30BAaTENBLHOTO  yUpexieHus W (WJIN)
YIIOJTHOMOYEHHBIE MM JIUIIA) BIPABE OCYIIECTBIATH 0€3 YBEAOMIICHUS YIOTHOMOYEHHOTO
opraHa IO 3allUTe IMpaB CYOBEKTOB MEPCOHAIBHBIX JaHHBIX JHIIb OOpabOTKy
CJIEIYIOUINX MEPCOHATBHBIX JaHHBIX:

OTHOCSIIINXCA K CYOBEKTaM IEPCOHAIBHBIX JAaHHBIX, KOTOPBIX CBS3BIBAIOT C
OIIepaTopoM TPYyIOBbIC OTHOIICHHUSI (PaOOTHUKAM);

MOJTYYCHHBIX OMEPATOPOM B CBSI3H C 3aKITFOYCHHEM JIOTOBOPA, CTOPOHON KOTOPOTO
SBIIICTCS CYOBEKT MEePCOHAIBHBIX JAaHHBIX (0O0yUYaAIONIUICS, TIOAPSAUYNK, UCIIOJTHUTETh U
T.I.), €CIIM MIEPCOHALHBIC TAHHBIC HE PACIIPOCTPAHSIOTCS, & TAKXKE HE MPEIOCTABIISIOTCS
TPETBUM JIMIIAM 0€3 corlacus CyOBheKTa IEePCOHANBHBIX JaHHBIX W HCIOIB3YIOTCS
OIIepaTopoM HCKIIIOUUTEIILHO JUISl MCIIOJHEHHS YKa3aHHOTO JIOTOBOpA M 3aKJTFOUCHUS
JIOTOBOPOB C CYOEKTOM IEPCOHATBHBIX JaHHBIX;

SIBIISTFOIIUXCST OOIIETOCTYITHBIMU TIEPCOHATBHBIMH JTAHHBIMH,

BKIIIOYAIOIIUX B ce0s TONbKO (aMuimu, WMEHa W OT4ecTBa CYOBEKTOB
MIEPCOHATBHBIX JIAHHBIX;

HEOOXOJUMBIX B IEJAX OJHOKPATHOTO TMPOMYCKa CYOBEKTa TEPCOHATBHBIX
JAHHBIX Ha TEPPUTOPHIO, HA KOTOPOW HAXOIHUTCS ONEPATOP, MIM B WHBIX aHAJOTHYHBIX
EIIAX;

BKJIFOUEHHBIX B MH()OPMAIIMOHHBIE CUCTEMBI TIEPCOHATBHBIX JAHHBIX, UMEIOIINE B
COOTBETCTBUU C (peiepalbHbIMU 3aKOHAMU CTaTyC (efepaabHbIX aBTOMAaTU3UPOBAHHBIX
WH(OPMAIMOHHBIX CHCTEM, a TaKXe B TOCYJIApPCTBECHHBIC WH(POPMAIMOHHBIC CHCTEMBI
NEPCOHANBHBIX JaHHBIX, CO3JAHHBIE B IEJISIX 3alIUTHl 0€30MacHOCTU TOCyIapcTBa U
00111eCTBEHHOTO TIOPSI/IKA;

o0OpabaThIiBaeMbIX 0€3 MCTOIB30BaHUsI CPEICTB AaBTOMATU3AIMU B COOTBETCTBUU C
deneparbHBIMHU 3aKOHAMHU WJIM MHBIMH HOPMATHBHBIMU MPABOBBIMU aKTamMu Poccuiickoit
®enepany, yYCTaHAaBIMBAIOIIMMU TpeOOBaHMS K obOecrneyeHuto  0e30MacHOCTH
NEPCOHANBHBIX JIAaHHBIX MPU HX 00paboTKe W K COONIOJEHUI0 TpaB CyOBEKTOB
MEPCOHATBHBIX JIAHHBIX.

10. BAKVIIOYUTEJIBHOE ITOJIO’KEHHUE

10.1. PaGoromarens 00s13aH 03HAKOMHUTH PaOOTHUKOB ¢ HacTosmuM [lonoxeHunem, a
TaK)Ke C BHECEHHBIMH B HETO M3MEHEHUSIMU U JIOTIOJIHEHUSIMHU TIOJT POCTIHCH C YKa3aHHEM
1aThl O3HAKOMJICHHUS.

10.2. U3smeHeHuss u ponoiHeHus B Hacrosuiee llomoxkeHue BHOCATCA B TOPSAKE,
ycraHoBieHHOM cT. 372 TK P® nnsd npuHATHA JIOKAaIbHBIX HOPMATHUBHBIX AKTOB.






